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Field Services – Risk Assessment Worksheet (Insert name of activity e.g. Mowing F/Path etc)
Activity: Waste Collection Activities involving, Pop Up Clean Up activities, Market Stall Waste Education Activities and Volunteer Waste Collection Exercises.
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	BI / Field Services: FS
	BRANCH: WaRRs

	WORK UNIT/SECTION: Waste Minimisation


	DATE: 16/05/2017
	DATE REVIEWED:
	REVIEW CONDUCTED BY: Paul Cusack, Cristal Lau and Col Mitchell


	Procedure/ Task
	Hazard Description
	Inherent Risk
	Control Measure and Method
	Residual Risk

	(List sequential steps)
	(Hazards may be found as part of Inspection OR Incident Investigation OR Original source)
	Likelihood
	Consequence
	Level of Risk
	(Refer to Hierarchy of Control Measures)


	Likelihood
	Consequence
	Level of Risk

	
	
	
	
	
	
	
	
	

	Collection of Litter by Volunteers/Members of the Public, as part of a community group activity,
	The risk of a MOP or BCC Worker being injured as a result of working adjacent to a roadway, bikeway or pathway, as the result of being hit by a vehicle, push bike or other type of ‘vehicle’, resulting in serious injury or even death.
	C
	5
	H32
	The following control measures are currently adopted to remove or minimise the level of exposure:
· IMSWI-02080 – FSG – Safe Work on Roadways,

· IMSAD-21190 – WaRRs – SWMS Working on, in or adjacent to a roadway, bikeway or pathway,

· Pre-start Instructions issued to MOP, to use controlled crossing points when crossing roadways,

· Waste collection not carried out on median strips,

· Set up locations chosen that are not in close proximity to roadways.
	D
	5
	M16

	Part of a Pup Up Clean Up activity or via a Market 
	The risk of a MOP or BCC Worker being injured as the result of carrying out a manual handling activity resulting in a minor/serious injury
	B
	3
	M16
	The following control measures are currently adopted to remove or minimise the level of exposure:

· IMSWI-02058 FSG – Manual Handling WHS,
· Pre Start brief given to all MOP’s partaking in activity including instruction to not fill up collection bags,
· Provision of ‘grabber’ tools to prevent bending over,
· Provision of trolley for moving loaded bags of collected litter,
· Implementation of the ‘two man lift’ principles

	C
	3
	M8

	Stall Waste Education exercise
	The risk of a MOP or BCC Worker being injured as the result of a slip trip or fall incident,  resulting in a minor/serious injury
	B
	4
	H32
	The following control measures are currently adopted to remove or minimise the level of exposure:

· IMSWI-11371 TRS – Slips, Trips and Falls,
· Site Inspection carried out by BCC Staff prior to MOP’s arriving on site – to identify such hazards,

· Pre Start Brief given to MOP’s,

· MOP’s instructed to not access step gradients or areas where hazards have been identified,
	C
	4
	M16

	
	The risk of a MOP or BCC Worker being injured as the result of exposure to Solar UV Radiation or Heat Stress, resulting in minor/serious injury.
	B
	3
	M16
	The following control measures are currently adopted to remove or minimise the level of exposure:

· IMSWI-02130 FSG-Solar UV Radiation and Heat Stress Protection for Workers
· IMSWI-02126 FSG- Working in Hot Conditions

· IMSWI-02035 FSG- First Aid,

· Community awareness of the hazards of UV Radiation exposure,

· Pre Start Briefing,

· Provision of sunscreen,
	C
	3
	M8

	
	The risk of a MOP or BCC Worker being injured due to a severe weather event, resulting in minor/serious injury.
	C
	4
	M16
	The following control measures are currently adopted to remove or minimise the level of exposure:

· Activities are cancelled if adverse weather is experienced at the time of commencement,
· In the event of a severe weather event i.e. electrical storm, strong winds etc. the activity would be aborted.
	D
	4
	M8

	
	The risk of a MOP or BCC Worker being injured due to suffering bites, stings or allergic reactions to the natural Fauna, resulting in a minor/serious injury or illness
	C
	4
	M16
	The following control measures are currently adopted to remove or minimise the level of exposure:

· IMSAD-02194 UA- Green Spaces Bites, Stings and Allergies
· IMSWI-02035 FS-First Aid,
· Pre Start Brief outlining possibility of bites or stings,

	D
	4
	M8

	
	The risk of a MOP or BCC Worker being injured due an exposure to a Hazardous Substance resulting in a minor/serious injury or illness
	B
	4
	H32
	The following control measures are currently adopted to remove or minimise the level of exposure:

· IMSWI-02040 FS- Management of Asbestos Containing Material,
· IMSWI-02061 FS- Personal Protective Equipment,

· Site inspection carried out by BCC Workers prior to arrival of MOP’s,

· Pre Start Brief directing MOP’s not to touch any suspicious looking items,
	D
	4
	M8

	
	The risk of a MOP or BCC Worker being injured due an exposure to Biohazards) needle stick, body fluids, human waste/animal waste, resulting in a minor/serious injury or illness.
	C
	4
	M16
	The following control measures are currently adopted to remove or minimise the level of exposure:

· IMSWI-02012 FSG- Contaminated Sharps,

· IMSAD-02040 UA- Greens spaces Blood, Bodily Fluids and Personal Waste SOP,
· IMSWI-11420 FSG- When to use the services of Forensic Cleaners

· IMSWI-02061 FS- Personal Protective Equipment,

· Site inspection carried out by BCC Workers prior to arrival of MOP’s
· Pre Start Brief directing MOP’s not to touch any suspicious looking items, identify Off limit locations.
	D
	4
	M8

	
	The risk of BCC (WaRRs Management) being exposed to a  claim for compensation/legal action as the result of an interaction with a minor.
	C
	4
	M16
	The following control measures are currently adopted to remove or minimise the level of exposure:

· IMSWI-21027 FSG- Working with Children – Blue Card

· BCC Code of Conduct
	D
	4
	M8


Other documents that were consulted in the development of this Risk Assessment:
· IMSWI-02074 FSG -  Site Safety Inspections
· IMSAD-02015 FSG -  WHS Contacts

· IMSWI-11393 UA – Green Space Environment Site Controls

	Conducting a Risk Assessment refer also to WH&S Protocol 5.1
	RATING
	Section 1 - MEASURES OF LIKELIHOOD - Value

	1. Identify Tasks/Activities requiring a Risk Assessment. High risk tasks & activities may require a Safe Work Method Statement.
2. Break task/activity into sequence of events and sub-activities. 
3. Identify the risks associated with each step in the sequence of events comprising the task/activity. Refer to IMSWI-21013 
4. Consider transient hazards and points in the process where the task/activity intersects or influences other tasks/activities.  
5. If Hazardous Chemical are used an SDS and Haz Chem risk assessment IMSF-21027 are required, refer to IMSWI-21005.
6. Consider type(s) of injuries possible.

7. Consider exposure levels and exposed populations, situations and combinations of situations.

8. Consider work organisation and management of task/activity.

9. Implement Controls. (Note: Hierarchy of controls below) 
10. Controls to minimise the risk of injury (incl Haz Chem) should be included in any work instructions developed for the task/activity.
11. Review & Monitor. Controls must be effective in reducing the risk to an acceptable level. (> Medium - is not acceptable). 

12. Risk Assessments & Controls must be reviewed with employees annually, if work processes change and for each New project.
	Almost Certain (A)
	The event is expected to occur in most circumstances

	
	LIKELY (B)
	The event will probably occur in most circumstances 

	
	POSSIBLE (C)
	The event might occur at some time

	
	UNLIKELY (D)
	The event could occur at some time 

	
	RARE (E)
	The event may only occur in exceptional circumstances

	
	IMPACT LEVEL
	Section 2 - MEASURES OF CONSEQUENCE

	
	CATASTROPHIC (5)
	Event causes fatality or multiple fatalities within BCC operating environment. 

	
	MAJOR  (4)
	Event causes extensive injury / injuries resulting in hospitalisation of person/s within BCC operating environments, or had the potential to cause extensive injury or death (eg dangerous event).

	
	MODERATE (3)
	Any injury / injuries resulting in medical treatment of person / persons within BCC operating environment, or had the potential to cause a medial treatment injury (eg near miss).

	
	MINOR  (2)
	Any injury / injuries resulting in first aid treatment of persons or persons within BCC operating environment or had the potential to cause a medial treatment injury (eg near miss).

	
	Insignificant (1)
	Event causes no injury / injuries to person or persons within BCC operating environment. 

	
	Section 3 - LEVEL OF RISK MATRIX TABLE

	
	LIKELIHOOD
	CONSEQUENCES

	
	
	Insignificant  (1)
	Minor  (2)
	Moderate  (3)
	Major  (4)
	Catastrophic (5)

	Consider the following “Hierarchy of Controls”
	
	
	
	
	
	

	(A) Eliminate Hazard. (B) Substitution                                                    (C) Engineering e.g. Soundproofing, Bunding or barrier, remove loose rocks, improve maintenance, ventilation system, trench shoring etc. 
(D) Administrative Controls e.g. Training, Site induction, competency assessment, work instructions, job rotation etc.
(E) PPE Personal protective Equipment is the last control when there are no other satisfactory control options.
	Almost Certain  (A)
	Low + 4
	Medium  + 16
	High  32
	Very High  64
	Extreme  128

	
	Likely  (B)
	Low – 2
	Medium –  8
	Medium  + 16
	High  32
	Very High  64

	
	Possible  (C)
	Negligible  1
	Low  +  4
	Medium  –  8
	Medium  + 16
	High  32

	
	Unlikely  (D)
	Negligible 0.5
	Low  –  2
	Low  +  4
	Medium  –  8
	Medium  + 16

	
	Rare  (E)
	Negligible 0
	Negligible  0.5
	Negligible  1
	Low  –  2
	Low  +  4
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